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- L Telephone : gf; ;g%?

OFFICE OF THE REGIONAL PROVIDENT FUND
_ COMMISSIONER

Sth to 8th Floor, Skylark Bldg, 60 Nehru Place, New Deihi-1 10018

No. E/DLAGRTS.. . /Coverage/ %7 Regd. AD.—

To -Dated the :
m/s.The Housek eepers, . ‘18 MAR ‘qqs
.B-18, Shiv Park, xhanpur...,..--,. ‘
New Delhi - 110 062

Sub: Apnhcablllty of the Employeas’ Provident Funds & Miscellaneous Provisions Act, 1952
and the Schemes framed thereunder to M/s _As aboge_

— —_—

Dear Sirs,

h
On the basis of partisulars furnished by vou on. 2300 1099...... and on this basis of the

Q.1.95
inspection of the records of yoaur e;tablhh ment conducted by the Enforcement Officer on..5=a
it is evident that :

(a) Your establishment/i= ctory vizMfs_______Ad above 18 pr:gagad
inExpect. .Services which is included in schedule 1/classess of establishment in Employses
.. Provident | Funds and Miscellaneous s Provisions Act. 1952, _ . :
(b) that the said establishment/factery has emploved 21___ persons on____._f_;e.
(c) thatit bes completed the infancy period in terms of provisions of Sec. 16¢1) (b) of t
Emplovees’ Provident Funds & Misceilaneous Provisigns Act, 1952 4f 3 vears on/in e
Therefore, the provisions of the E.P. F.and Miss. Proisions Act, 1952 and the Schemes

d office and its
thereunder are applicabie to your above named estpblishment together wnt:\ c':;awlth effect from
branches/departments whether situated at the same place orat djfferent pla

for the
finally/provisionally, subjdet to further verification of your records fo

ear!Iar period.

‘With reference to your application No_ e . dated - “arath:frf:‘:;
alloted code No, DL/ on Administrative ground. Please note that thISIWI’ t:: oo
the original applicablility of the establishment and it will be treated as part and| parce iv:d o
e unit for all pusposss {damages otc.) Employes’s sharalfor the period to W|l| not be wa -t .nsmn
With reference to your application No dated 23+0 1 Q&ewed! fotr sx;asns E
of E.P.F. & Misc. Provisions Act, 1962 under Sectinn 1(4) of the said Act,” on \;:s ur:lawcovering
code No. is hereby allotted to your establishme: namely DL/16575__.provis nag ernment
your establishment with effect from 0240 1495 ending issue of a-notification by the fot‘;-'a E.P.F,
L of India in exercise of the powers conferred on them by sub-section (4) e
- & Misc Provisions Act’ 1852.
The:Code No. DL/ 16575 is allotted to your estt. for the purpose of rn;kmg c;mrf:;l;:l:;
with the various provisions of the E.P.F. & Mise. ‘Provigions Act, 1952 and the 3“:Irjnkad Insu-
 thereunder namely, E.P.F. Schems, 1952 Family Pension Scheme, 1971 and Deposi

s wlth
rance Scheme, 1976. This Code No. should mvanablv bs quoted in all the correspondence
this office.

: The contribution Dayébla by the emplﬂyeT?ﬁHﬂ be @__‘Iﬂ__-: oi.hasac ":’ ag:s. d::;:: ;
allowance (mc1udmg cash Va!ua of food conclssion} and ret*ﬂnfng allowancel t; ::al’:n e
to each employee every month, - The contr'bunon ﬂﬂvﬂbb by the employee Sha' %59
contnbuuon pavable by tha amnlover

_ . ‘ le
_I_. Tha contnbuuon shall be calculated on tnﬂ bas"’ wages dearnm allowstrice atrc n?lao‘r::lv
- during - the whola month whether Daid 0" daily, weekfv fortmg Y y z

basis. : G et : T Al N

(-] ‘to be 1t

M. each contribution shall be calcu!atad ta the nearest riipee i, 5(;5 Omi:‘ :; ;:::gno oy e
g ‘counted &5 the next h;gher rupee, and f:actmn of a ruose less then paise s

o l'l' . forthe. f.mrpose of calculation. of cqntnbutu;n the wages maV be. "UU'Id‘d "ﬁi::‘ﬂrm”::'“f :
ol rupee |e 50pa|seor more helng taken as; one rllbeb and '09‘3 fhﬂ" 59 paise ig: L

{Hmdl vérsion at: overieaf) S St T “Contd, page 25
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5" : (2)

Before paying the member his wages, you shall deduct the employee’s contribution from his
v ~ges which together with your own contribution and administrative charges shall be paid within
13'days of the close of every month in the Acceunts of the Fund maintained by the State Bank of
India by separate challans in the following manner :(—

(a) E.P.F. contribution To be daposn’ed in E.P.F. Ale No. 1
(b) Administrative charges To be depaosited in E.P.F. Ac. No. 2
(c) Family Pension To be deposited in Employees’ Family Pension A/c
No. 10
Note : (i) The rate of administrative charges is 0.65% w.~.f. 1-10-85 (subject to a minimum of

Rs 5/-) of pay basic wages., dearness allowance including cash vaiue of any food-
cancession and retaining allowance, if any.

(ii) 1t may be noted that if timely deductions are not made from the member's wages, the
employer will have to pay both the shares himself, as the recovery of arrear, contri-
butions for the back period from the subsequent wages of the employee’s is prohibited
except when such recovery could not be made at the appropriate tlme due to accidental
mistake or clerical error.

(iii) The Family Pension Scheme wiil be applicable from prospective date i | e Ist of

the month of issue of this coverage notice.

Basides making deposits in A/c No. 1,, 2 and 10 as explained above, you are also required to
deposit the contributions and Adm., Charges in Account No. 21 and 22 under the employee’s
Deposit Linked Insurance Scheme, 1976, in the manner indicated below within 15 days of the
close of each month.

(1) Deposit-Linked Insurance Fund To this account contributions will be depo-
Alc No. 21 sited @ 059 which will be the aggregate

the basic wages, dearness allowance including

cash value of food concession and retaining

' ; allowance if any, payable to the employess
by employer.
{2) Deposit Linked Insurance Fund To this eccount will be deposited the admini-
Administrative Charges A/c No, 22 stration charges @ 0.01%, (w e.f. 1-10-87)

subject to a minimum of Rs. 2 which
will be the aggregate of the basic wages,
dearness allowance (including the cash value
of food concession and retaining allowance,)
if any, payable to the employees by an emp-
loyer. Prior to this the rate was *1%,.

The deposit in the above accounts. viz., 1, 2,10, 21, and 22 are to be made by separate
chalians and triplicate copies of the challans as received from the Bank, should be forwarded to
this office duly attached with Form No. 12A (Revised) (explained below).

You are required to maintain/forward the following returns :— -

(i) Form No. 9 Revised under the E. P. F, This is to be submitted to this office once in

Scheme 1952 & F.P F. Scheme 1971. respect of those employees who are required,
or entitled, to become members on the date
the factory/establishment is covered under

the scheme.
(ii) Form No. 2 under the E.P.F. Scheme. These are to be obtained in duplicate from
1952 and alse under the F.P.F. Scheme every member for submisslon te this office.
1971, .

(iii) Form No. 5-A This is to be submitted to this office in dupli-
cate. Any subsequent change in ownership is
also to be notified to this office through this
form.

(iv) Form No. 3-A This is to be maintained at the factory establi-

shment, in respect of every employee who
is 2 member, in which the contribution paid
te the P. F. are to be posted every month,

(v) Form No. 6-A This is a annual return of contribution and is
to be submitted to this office with in 30 days
of the close of the financial year, along with
from-2A [l asi gestributionto be shown for
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4
: (3)

(yr) Form No, 12-A This is the monthly return of contribution and
: is to be submitted to this office by 25th of
- every following month, Triplicate copies of
the chalians in support of the deposits made
in the State Bank of India should be attached

with this,

(vii) Form No 5 & 10 These are the 1eturns of employees who have
become new member or have left the service
in the month and are to be submitted to this
office by the 15th of the following months, -

All the forms prescribed under the Employees’ Provident Funds Scheme, 1952 the Family
Pension Fund Scheme, 1971, and the Deposit Linked Insurance Scheme, 1976, are available in the
P.F, office and will be supplied ;free of cost on receipt of your Indent. The Speciman of forms
are inclosed,

Regarding Family Pension Fund contributions, it should be separated from the Employeet’
Provident Fund Contfibutions and shown separately in the respeciive Forms and remitted sep.
arrately in Account No, 10, from the month of 01.04,95 7 s,

As regards E, P,Ff‘and E,D,L,I, dues for the period from 020 1e 95 to 31 «03.95
arrears should be remitted on or before. 1204, 95

In case, the employees shown in form 9 [Revised) were the members of the establishment's
Private Provident Fund at the commencement of the Scheme, the accumulations in the Provident
Fund standing to their credit should be remitted into the State Bank of India to the credit of the
E,P,F, Accouut No, 1 through the prescribed challans and the triplicate copy of the challans sent to.
this office, All the amounts relating to the Provident Fund accumulations lying invested in securi-
ties should be transferred to the E,P,F, within four -months by having the securities transferred to
and endorsed in favour of the Central Board of Trustees, Employees’ | Provident Fund, and the Sec-
urities thus transferred should be sent to this office, A note containing the instructioas in the

matter of transfer to these accumulations is enclosed, Cash on hand_in reqla;‘cyl/to e Accounts of

the Private Provident Fund should be remitted within 30 days from the recgipt of this communi-
cation, falling which damages at the prescribed rates will have to be  paid by you on the delayed
remiftances made in cash after the due dates

The receipt of this letter along with its enclosures may kindly be a

- TANWAR )
ovident Fund Commissioner
Encls :

1. Instructions regarding implemention of the Employees’ Provident Fund Scheme, emplo-
- yees’ Family Pension Scheme, and Employees’ Deposit Linked Insurance Scheme,
2. Instructions regarding allotment of Account Nos.
3. Instructions regarding trarsfer of Provident Fund Accumulations and transfer of
securities.
4, Ready Reckoner for calculation of Provident Fund contributions, Family Pension contii-
bution and Deposit Linked Insurance Contributions.

5. Form 5A (in triplicate).
Copy to :

1. The Enforcement Officer Shrl/Smt. Gi an C&md for watching compliance..
He/She is requested to obtain 5-A in duplicate |n respect of the establishment immediately.
He/She is advised to finalise the covarage within 45 days as per ingructions contained in
CPFC's circular No. E-72/11(28) 80/PN dated 6{6-8l.

2. Accounts Branch (Nehru Place;GuptaiBsmpis) |(1t is understood that this factory/establi-
shment has/has no previous Provident Fund accuihulations to transfer to E.P.F. This.may -
please be noted in the contributions Register maintained in the| Gioup with suitable

remarks).

3. Enforcement Brarich _NP=IT Section.

4. File No. 600y PFRC(93)/164 NE 21

5s R.P.F.C_ with reference to their letter No
dated __ for information and riecessary action.

V,N. SHARMA
wgr: R pional%rovﬁent \nd Comn})issionar -I11
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